MMWHUCTEPCTBO OBPA30BAHMS U HAYKU POCCUNCKON ®EEPALIUU
®EJIEPAJIbHOE FOCY JAPCTBEHHOE ABTOHOMHOE OBPA30BATEJIbHOE
VUPEXKJIEHWUE BbICLLIETO OBPA30BAHHSA
«TFOMEHCKHH FOCY,[LAPCTBEI—H—[bIﬂ YHUBEPCHUTET»
TOBOJILCKUI NMEJATOrMYECKUH MHCTUTYT UM. LA, MEHI_[EIIEEBA

[TOJIOXKEHUE
OB OTJIEJIE ITO COTTPOBOXXIEHUIO OFPA3OBATEJIbHBIX I[TPOI'PAMM U
PABOTE C OBYYAILIUMMCS TOBOJbCKOI'O ITEJIATOT'MYECKOI'O
UHCTUTYTA VM. J1.U. MEHJIEJIEEBA (OUJIUAJIA) PEJIEPAJILHOIO
I'OCYJAPCTBEHHOI'O ABTOHOMHOI'O OBPA3OBATEJIBHOI'O
YUPEXJIEHWM S BBICILIEI'O OBPA30OBAHUA
«TKOMEHCKHWI I'OCY IAPCTBEHHbBI YHUBEPCUTET»

1. OBIIME TTOJIOXKEHMA

1.1. Hacrosimee Ilonoxkxenue pa3paboTraHo B COOTBETCTBUM ¢ DenepalbHBIM
3aKkOHOM 0T 29.12.2012 Ne 273-®3 «O06 obpasosanuu B Poccuiickoii Penepanun» (c
u3MeHeHussMH Ha 19 nekabps 2016 roga, B penakuuu, aeicrsyromei ¢ 01.01.2017),
npukazom MunucrepcrBa obpasoBanus u Hayku Poccuiickon ®enepanmn or 05.04.2017
Ne 301 «O6 yTBep)KIaeHHH MOPSAKA OpPraHU3allMM U OCYLIECTBIEHHUs 00pa3oBaTelbHOM
JESTebHOCTH 10 00pa30BaTe/IbHBIM MPOrpaMMaM BBICIIEro 00pa30BaHus — IPOrpaMMaM
GakanaBpuara, MporpamMmam CrelHalnTeTa, MporpaMmMaM MarucTpaTypel», MPHKa30M
MunuctepcTBa obpasoBanus U Hayku Poccuiickoit ®enepauun ot 14.06.2013 Ne 464 «O0
yTBEPIKIAEHUHU TOPsiIKa OpraHu3alMyl U OCyUlecTBIeHHs 00pa3oBaTeIbHOM AeATeIbHOCTH
no o0pa3zoBaTeNbHBIM MNPOrpamMMaM CpefHero MpodeccHoHanbHoro obpasoBaHus» (C
usMeHeHussMu Ha 15 pexabps 2014 ropa), MeronuueckuMu peKOMEHAALMSIMU T10
opraHu3aluMd 00pa3oBaTeNbHOTO Ipouecca A1sd 00y4eHHss HWHBAJIMAOB M JIHI C
OrpaHHYCHHBIMH BO3MOKHOCTIAMH 30POBbA B O6paBOBaTCHbeIX opranusallisX BBICIICTO
o0pa3oBaHusi, B TOM YUCIIe OCHAIIIEHHOCTH 00pa30BaTeIbHOIO MPOLECca, YTBEPKAEHHBIMH
Muno6puayku Poccun ot 08.04.2014 Ne AK-44/058H, VYcraBoMm denepaibHOro
roCyIapCTBEHHOI0 aBTOHOMHOIO 00pa3oBaTebHOIO yUpeKIAeHUs BbICLIEro oOpa3oBaHus
«TroMeHCKUH TocynapCTBEHHBIM yHUBepcuTeT» (nanee — yHuBepcurer), llomoxeHuem
o ToGonbckom neparoruueckom uHcetutyte uMm. .M. Menneneesa (punauane) TromlV
(masiee — ual) ¥ HHBIMH JIOKAJIbHBIMU aKTaMK YHUBEPCHUTETA U (unana.

1.2. Hacrosiee [lonoxenue onpeznenser OCHOBBI ITPaBOBOrO CTaTyca OTAENA IO
COIIPOBOXKIEHHIO 00pa3oBaTesibHbIX ITporpaMm U padore ¢ oOyuaromumMucs ToOoasCKOro



nenaroruyeckoro uHctutyta um. .M. Mennaeneesa (punuana) TromI['Y (ganee — Otaen),
a TaK»Ke MPUHLIUIIBI OPTaHU3ALMH €r0 JAESITeIbHOCTU U (yHKIMOHUPOBAHMUS.

3amaun, (QYHKOUM, [OJHOMOYMS M MOPSAOK jAesTenbHocTH OtThaena  MOryT
JOTIOJTHUTENBHO ONPENEAThCI W KOHKPETU3MPOBATHCS TMpUKazaMud 10  Quimany,
JOJKHOCTHBIMA HMHCTPYKIMSIMU paboTHUKOB OTzena, a TakkKe HHBIMU JIOKAJIbHBIMU
HOPMATHUBHBIMU JOKyMEHTaMU (uiinania.

1.3. Otmen 1o COMPOBOXKIECHHIO O0Opa3oBaTeNIbHBIX MPOrpaMM U pabore cC
00y4aroIUMUCS SBJISETCS CTPYKTYPHBIM HOJpa3AesieHueM Quiiiaia.

1.4. Otaen co3mad ¢ 1EbI0 OpraHU3aIuH, MOBbIIICHNS Y3((HEKTUBHOCTH U Ka4ecTBa
00pa30BaTeNbHOrO MPOLIECCca, €ro MOJAEPHU3AIMHY U ONTUMH3ALUH, 8 TAK)KE PYKOBOJICTBA,
KOOpAMHALIMM M KOHTPOJIA 3a pealn3alreidl OCHOBHBIX O0O0pa30BaTENbHBIX MPOTpaMM
BBICILIETO M CPEJHEro MpodeccrnoHanibHOr0 00pa3oBaHUs, MPOrpPaMM JIOHNOJHUTEIHHOTO
oOpa3zoBaHus (IpOrpaMM MNOBBIIIEHUS KBAIM(PUKALUWKA U MPOrpamMm MNpoPecCuOHAIbHON
NEepenoAroToBKH) B puiinare.

1.5. IIpu ocymectBienun cBoux ¢pyHkuud Otaen pykooacTByercs Koncrurynuei
P®, 3akonomarensctBoM Poccuiickoit ®enepamuun u TroMeHckolt obiactv, YcCTaBOM
VYuusepcurera, Ilonmoxenuem o  ToOONbCKOM  MEJAroru4eckoM  WHCTUTYTE
uMm. J[.11. MenneneeBa (¢dunuane) TroMeHCKOro TOCyAapCTBEHHOTO YHHBEPCHUTETA,
pelIeHUsIMU YUEHOT'O COBETa YHUBEPCHUTETA, MPUKA3AMHU PEKTOPA, PEIICHUSIMH YYEHOTO
coBeTa (unumana, nmpukazamu aupektropa ¢unuana, HactosmuM l[lomoxxkeHuem, a Takxke
WHBIMH JIOKAJIbHBIMH HOPMATHBHBIMHM JIOKYMEHTaMH By3a W (uiIHalia, ONpenestomuMu
3a1auu, QyHKUIUY, noaHoMouns OTAena U MopsiIoK UX pean3alui.

1.6. OcHOBHBIMM HpPUHIUIIAMH JIeITENbHOCTH OTAena sIBISIOTCS: B3aUMO/ICHCTBUE,
B ToM ymucie B COJl, ¢ ApyrumMu CTPYKTYPHBIMH NOJpa3IeieHUsIMU (priinana, OCHOBAaHHOE
Ha COBMECTHOW peanu3alliy CTOSAMIMX Nepeq MoApasneieHusMu (uinuana 3amad, C
opraHaMu TOCYJapCTBEHHOM BJIACTH M MECTHOIO CaMOYNPAaBIICHHUS, MNPEINPUATUIMH,
YUpPEXKACHUSAMH, OpraHU3alUsIMU; pa3rpaHUYEHUE MOJHOMOYMM M 30H OTBETCTBEHHOCTHU
Mexay paboTHukamu OTena, He UCKIIOYAIOLEee MPUHLIUIIOB B3aMMO3aMEHSIEMOCTH MpU
peanuzauuu Gyukuuii Otaena.

1.7. Ormen co3maercss W JMKBHIHAPYETCS NPUKA30M PEKTOpA YHHUBEPCUTETA
0 MPEJCTaBICHUIO AUpEeKTOpa (huauaia.

2. 3AIAYN 1 ©YHKIINN

2.1. OcHoBHBEIMU 3amadamu OTAena sIBISIOTCA:

2.1.1. IlnanupoBaHue, OpraHu3alus U KOHTPOJb Yy4EOHOro mpollecca MO BCEM
JUIEH3UPOBAaHHBIM B (uinalie 00pa3oBaTelibHBIM MIpOrpaMmam, YpPOBHSIM U (dopmam
oOyuenus B cootBercTBUM ¢ PI'OC BO 1 rocynapcTBeHHbIMU TpeOOBaHUAMH.

2.1.2. Yuactue B pa3paboTKe HOPMATUBHON M pacCHOpPSAMTEIbHON TOKYMEHTAlUH,
perJaMeHTUPYIOIIEH OpraHUu3alui0 U METONYECKOE OOecreueHue yuyeOHoro mpouecca B
bunuare.

2.1.3. CoBeplUIEHCTBOBAHUE CHCTEMbBl METOJMYECKOT0 o0OecreyeHus: y4eOHOro
nporecca.



2.1.4. zyueHue, aHaJIu3 U BHEAPEHHE MEPEJAOBOrO OMbITA OpPraHU3AMU y4eOHO-
METOIMYECKOU JEATENbHOCTH POCCUICKUX U 3apyOEkKHBIX BY30B.

2.1.5. Benenue crnenuanu3upoOBaHHOIO yuye€Ta MHBAIUIOB U JIUI C OrPAaHUYEHHBIMU
BO3MOXHOCTSIMU 3[IOPOBbSI Ha OJTane uX OOydYeHHs, OpraHu3anusi KOMILJIEKCHOTO
COMPOBOXKJICHUSI OOYYaIOIIUXCS C OrPAHUYECHHBIMU BO3MOXHOCTSIMU  370pPOBbS B
o0pa3oBaTeabHOM IPOCTPAHCTBE.

2.1.6. Koutposb 3a COOMIOJCHHEM JIUIICH3UOHHBIX M aKKPEIUTAIIMOHHBIX
TpeOOBaHMI, YCTAaHOBJICHHBIX MUHHCTEpPCTBOM 00pa3oBaHus W Hayku Poccuiickoit
®denepalyy U IPEeIbIBISEMBIX K pealn3aliid OCHOBHBIX 00pa30BaTEIbHBIX MPOTrPaMM.

2.1.7. VYdyactue B peanu3allid HWHHOBALIMOHHBIX OOpPa30BATEIbHBIX MPOEKTOB
YHUBEPCUTETA U LIEJEBBIX IPOTPAMM.

2.1.8. Konrtpoub 3a opranuzanueii yaeOHo#l 1 MeTon4ecKoi paboTsl kKadenp.

2.1.9. Pazpenienne npoTUBOpEYNii, BOZHUKAIOIIUX B X0/1€ Y4eOHOr0 Ipolecca.

2.2. Otnen B COOTBETCTBHH C BO3JIOKEHHBIMM HAa HErO 3aJadyaMU OCYILECTBIISET
cieayronme QyHKIUU:

2.2.1. MOHUTOPUHT HOBBIX TEHJEHUUUA B 0Opa30BaHMM, W3MEHEHUU B cdepe
ylpaBiieHus: 00pa30BaHUEM M Ha PBIHKE 00pa30BaTENbHBIX YCIYT, KOOPAUHALMS PabOTHI
10 CO3JaHUI0 ¥ BHEJIPEHUIO HOBBIX 00pa30BaTENbHBIX TEXHOJIOTUN U METOJIMK B YUCOHBIN
porecc.

2.2.2. N3yuenue omnbiTa IUIAHUPOBAHUS 00pPa30BaTENILHOIO IPOIlecca IPYTUX BY30B
U pa3paboTKa NpeUI0KEHUH 110 COBEPUICHCTBOBAHNIO OPTaHU3alUK y4eOHOro mpoliecca B
bunnae.

2.2.3. Pa3menienue cBeneHuii o punnane Ha opuimaibHOM caiite B cetu HTepHeT,
OCYLIECTBJIEHUE CBOEBPEMEHHOIO X OOHOBIICHHS.

2.2.4. Opranu3anus padOThl MO JIMIEH3UPOBAHUIO M AKKPEIWTAUHUHA OTIAEIbHBIX
00pa30BaTeNbHBIX MPOTPaMM BBICIIETO U CPEAHETO MPO(hecCHOHATBFHOTO 00pa3oBaHUs,
NOJrOTOBKAa MAaTE€pUaJOB K MPOLEAYype MOBTOPHOIO JUIEH3UPOBAHUSA M AKKPEAUTALIHH,
nposepkam PocoOpHanzopa ¢punuana B paMkax QyHKIIMOHAIBHBIX 00S3aHHOCTEN OTIENA.

2.2.5. Opranmzauust pabOThl, aHadu3 W KOHTPOJbL 32  BBINOJHEHUEM
aKKpeIUTAlMOHHBIX TIOKa3aTeNel Mo MEeTOANYecKOr paboTe 1Mo BCEM YPOBHSIM U GopMam
o0yueHus.

2.2.6. OOecrieueHrne KOHTPOJIA 32 CPOKAMHU HCIIOJHEHHS PACTOPSIUTENbHBIX
JOKYMEHTOB BBILIECTOSIINX OPraHOB, OPraHOB yIpaBJieHUs puiuana.

2.2.7. PaccmoTpeHue oOpaiieHHil TpaxkJaH, TOCYJIAapCTBEHHBIX OPraHOB W
IOPUANYECKUX JIML B paMKax BOIIPOCOB, OTHOCAIIMXCS K KoMIleTeHunn Otaena.

2.2.8. ®opMupoBaHHE IJOKYMEHTOB B Ji€Ja B COOTBETCTBUU C YTBEPKICHHOMU
HOMEHKJIATYypOil, BEJEHUE YydeTa W XpaHEHUs 3aKOHYEHHBIX MPOU3BOACTBOM €I,
NOATOTOBKAa M Cllada MX B apXWB B COOTBETCTBMM C JeWcTByromend HWHcTpykuumen
10 JIEJIONPOU3BO/ICTBY.

2.2.9. VYuyactue B pa3paboTKe U KOPPEKTUPOBKE YUEOHBIX IJIAHOB OCHOBHBIX
o0Opa3oBarenbHbIX IpOrpaMm 1o BceMm popmam o0yuenus B coorBerctBur ¢ ®I'OC BO u
®I'OC CIIO B COOTBETCTBUH € FOCYJAPCTBEHHBIMU TPEOOBAHUSIMHU.



2.2.10. Y4yactue B NMOATOTOBKE U MPOBEICHUH CO3BIBAEMBIX OpPraHaMH YIIPABJICHUS
dbunuana CcoBelIaHMM MO BOMpOcCaM, OTHOCAIIUMXCA K KommereHiuu Ortrena,
JTOKYMEHTHPOBaHUE PabOTHI COBELIAHUM, OPTaHU3AIMUS UX TEXHUYECKOT0 00eCIeueHHUs.

2.2.11. KoHTposib 32 COCTOSHMEM K HCHOJIHEHUEM HOPMATHUBHBIX JOKYMEHTOB
10 00YYEHHIO HWHBAIUJIOB U JIUI C OTPAHUYEHHBIMH BO3MOXKHOCTAMH 370POBBSI.

2.2.12. Pa3memenne nHpOpMAMK O HAIMYUM YCJIOBHH 11 O0Oy4YEeHHUS WHBAIUIOB
U JIUI C OTPAaHUYECHHBIMU BO3MOXXHOCTSMHM 370pOBbS Ha O(PUIMATBLHOM caiiTe B CETH
HNnTepner.

2.2.13. OcyuiecTBiI€HUE B3aUMOJECUCTBUS CO CTPYKTYPHBIMHU MOJIpa3/ICIICHUSIMU
YHUBEpPCUTETA ISl CO3JaHUS YCJIOBHM MO OOECIEUEHUI0 WHKIIO3UBHOTO OOyYEHHUS
WHBAJIUJIOB W JIUI[ C OTrPAHUYECHHBIMU BO3MOXXHOCTSIMU 37I0pPOBbSl [0 MpOTrpamMmam
BBICIIIETO M CPEHETO MPOodecCHOHATEHOTO 00pa30BaHMsI.

2.2.14. IlnanupoBaHUe ¥ KOOpJAMHALMSA YYEOHOIrO MpOLEccCa MO BCEM YPOBHSIM U
dopmam oOydeHUs, KOHTPOJL 3a BBINOJHEHUEM Tpaduka ydeOHOro mpoiiecca,
pacrucaHus ayJUTOPHBIX 3aHATUHN, YK3aMEHAIITMOHHBIX CECCHI.

2.2.15. Bepenue 6a3bl nanHHbix (1C-YHuBepcuTeT) MO  pacuery IIJIaHOBOM U
(akTHUUeCKH BBIMOTHEHHOW Yy4eOHOM Harpy3ku MnpogeccopcKo-MpenoaaBaTeibCKuM
cocTaBoM Kadenp.

2.2.16. ®opmupoBaHue IMTATOB Kadeap Ha OCHOBE OOBEMOB Y4yeOHOW HarpysKu
Kadenp.

2.2.17. ®opmupoBanue moyacoBoro (oHga 1Mo KadeapaMm, KOHTPOJIb 3a €ro
UCII0JIb30BaHUEM.

2.2.18. VYuer aymutopHoro QoHma, MOHUTOPUHT IHHEKTUBHOCTH  €r0
UCII0JIb30BaHUSI.

2.2.19. OcymecTBieHre BbIOOPOYHBIX IPOBEPOK MPOBENCHHUS 3aHATHUA B
COOTBETCTBHHU C PACHUCAHUEM U MOCEIIAEMOCTH 3aHITUHN CTyACHTaMHU.

2.2.20. Yuyactue B pa3pabOTKe TMOJIOKEHHM, METOAMYECKUX PEKOMEHAAIMN U
JIPYTUX HOPMAaTUBHBIX JOKYMEHTOB, PErIaMEHTUPYIOIIUX OPTraHU3allMi0 U OOecreueHue
y4eOHOTro npolecca B puiinarne.

2.2.21. KoHTpons 3a HCHOJHEHHEM KadeapamMu paclopsHKeHUM JupekTopa
bunmaina, kacaronmxcs cepsl ASSITEIILHOCTH OT/IENa, U MPEJCTaBICHUEM OTYETHOCTH.

2.2.22. ®opmMupoBaHUE €KEroJIHOTO TUIaHa y4eOHO-METOJUYECKUX MEPONpPHUSITUI
¢dunmana, KOHTPOJIb 3a €T0 BHIMOJTHEHUEM.

2.2.23. IlnanupoBaHue, KOOpPAMHAIIMS ¥ KOHTPOJIb 3a paboToil yueOHO-
METOIMYECKON KoMUccUM (prsinarna.

2.2.24. O60011eHne U pacpoOCTPaHEHHUE MOJOKUTEILHOTO OIBbITa TI0 OpraHU3aIlun
1 00eCIeueHn 0 yIeOHO-METOIMIECKON PaboThI Kadeap, OTACTBHBIX MPEoaaBaTEICH.

2.2.25. KonTpoas 3a dhopMupoBaHHEeM 0a3bl JJICKTPOHHBIX y4eOHO-METOTUICCKUX
MaTepuagoB MO OCHOBHBIM 00pa30BaTelbHbIM MporpaMMaM Ha O(UIMAIBLHOM cailTe
Tiom['Y B cetu «HWurepuer» (pasmen «OOpa3oBareibHas AeATEILHOCTH/ Y4eOHO-
METOJIMYECKHI KOMILIEKC)).

2.2.26. lloaroroBka CTaTHCTHUYECKHX OTYETOB, MaTEpHUAOB HH(POPMALIMOHHO-
AHAJIMTUYECKOTO XapakTepa U MPOBEIEHNE MOHUTOPUHIA CTPYKTYPHBIX MOJpa3eICHHUN B
oOnacTu o0ecrieyeHus: KauecTBa 00pa3oBaHusl.



2.2.27. Koopaunauusi paOOThl MO MTOTOBOM AaTTECTAllUM BBIMTYCKHUKOB, aHAJIN3
pesyabratroB padotel MAK, 'AK.

2.2.28. MOHUTOPUHT PEUTHUHIOBBIX M CTATUCTUYECKUX IOKa3zaTelied (uinana B
pamMKax (QyHKIIMOHAJIBHBIX 00s13aHHOCTEHN OT/IeNa.

2.2.29. MOHUTOpPMHT M aHaJIu3 HMTOTOB CECCUM, pa3paboTKa KOPPEKTUPYIOIINX
MEPOTIPUATHUHA.

2.2.30. IloaroroBka u odopmIIeHHE MPUKA30B IO JUYHOMY COCTaBY CTYICHTOB
OYHOM ¥ 32049HOM (HOpPM 00yUEHHUS B COOTBETCTBUU C HOPMATUBHBIMH aKTaMHU.

2.2.31. ExxemecsiuHas npoBepKa CBOJOK JBH)KEHUSI KOHTUHIT€HTA CTYJIEHTOB.

2.2.32. IloaroToBKka CTaTUCTUYECKUX OTUETOB: €KEKBAPTAIbHBIE CBOJIKU JABUKCHUS
KOHTHHTEHTA CTYACHTOB MO (pryiMamy, OTY4eT MO WHOCTPAHHBIM TpakIaHaM, CBEICHUS O
CTyJICHTaX B pa3pe3e TEPPUTOPHUIA, OTUET O BBIMYCKE CTYJECHTOB, OTYET IO Mnpuemy Ha 1
KypC.

2.2.33. PabGota c¢ 6a3oii nanHbix (1C-YHuBepcUTET) U BEIECHHE CTATHCTHYECKOIrO
ydeTa JBUKEHUSI KOHTUHIEHTA CTYJEHTOB (prinaiia nmo Bcem hopmaM 00ydeHHUsI.

2.2.34. Opranuszauuss W NOPOBEACHUE BBIIAYM JOKYMEHTOB TI'OCYIAapCTBEHHOTO
oOpasia, yJOoCTOBEPSIONMX OO0y4YeHHE CTYJIEHTOB IO 00pa30BaTENbHBIM IpOrpamMMaM
BBICIIIETO U CPEHETO MPOodecCHOHaNbHOTO 00pa30BaHMUs.

2.2.36. KOHCYJbTUPOBAaHHME CTYJICHTOB IO BOMNpOCaM JBHW)KEHUS KOHTHUHIECHTA
00yJarommxcs.

2.2.37. OTBeTHI Ha 3aMPOChl CTOPOHHUX OPTaHU3AIMKA O MOATBEPXKICHUN 00ydCHUS
CTYJICHTOB B By3€ M MOJJIMHHOCTH BBIJJAHHBIX JOKYMEHTOB rOCYJJapCTBEHHOTO 00pasIia.

2.2.38. Peanuzamnusi BocnuTarenbHONM (PyHKIMU (priinana B €UHCTBE Y4eOHOU U
BHEAYAUTOPHOU EATETLHOCTH O0yJarOIIHXCS.

2.2.39. Opraamsaius y4eOHOTro TMporecca MO MporpaMMaM JOTIOTHUTEIHHOTO
oOpazoBanusi (pa3paboTka U corjacoBaHue oOOpa30BaTENbHBIX MPOTpamMM, YyUeOHBIX
IJIaHOB, pACHHUCAaHUsI 3aHATHN COBMECTHO C akylubretamu, Kadeapamu U Jp.
CTPYKTYPHBIMH TOJIpa3iefieHus MU (uiivana, Y4acTBYIOIIMMU B pealu3aliu Mporpamm
JOTIOJIHUTEJIBHOTO TPO(ECCHOHATBEHOT0 00pa30BaHMsl).

2.2.40. OcyiiecTBieHUe HWHBIX 3ada4d W (YHKIUNA, BO3JIOKEHHBIX Ha Otaen
NpPUKA3aMH W UHBIMU JIOKAJIbHBIMM HOPMAaTUBHBIMM JIOKYMEHTAMH YHHUBEPCUTETA U
bunmnana, peryImpyomumMu AesTenbHocTh OTesna, MopyuYeHUusIMH TUpeKTopa Guiinana.

3. OPTAHU3ALIMOHHAA CTPYKTYPA

3.1. Yucnennocts pabotHukoB Otnena MW €ro BHYTPEHHSISI  CTPYKTypa
OTIPEACTISIOTCS JUPEKTOPOM (UIIHAa U YTBEPKIAIOTCS B IITATHOM PACIHCAHHH.

3.2. HenocpencTtBeHHOE  PYKOBOJCTBO — TeKylleW  nedarenbHOCThio  Otnena
OCYUIECTBJISIET 3aMECTUTENh TUPEKTOPA M0 00pa30BaTEIbLHON JAEATEILHOCTH — HaYaIbHUK
oTIeNa, Ha3HAYaeMbll Ha JOHKHOCTh M OCBOOOXKJIAEMBIH OT JOJDKHOCTH TPHUKA30M
nupekTopa unuana.

3.3. 3amecTuTenb AUPEKTOpa MO OOPa30BATEIBHOU JAESITEIBHOCTH — HadaJbHUK
OTJIeN1a MMOAYUHSETCS] HETIOCPEICTBEHHO TUPEKTOPY (duimana.

3.4. 3amecTuTenb IUPEKTOpPa MO OOPaA30BATEIBHOU JAESITEIIBHOCTH — HadaJbHUK
OTJeJIa HECEeT OTBETCTBEHHOCTh 3a BBIMOJIHEHUE BO3JOKEHHBIX Ha Otnen GyHKUIUN u



CaMOCTOSATENIbHO pEUIaeT BCE BOIPOCH JedarenbHOCTH OThena, OTHOCSIIHUECS K €ro
KoMIleTeHUUU. JlOMKHOCTHBIE OOS3aHHOCTH, MpaBa (IIOJHOMOYMS) WM OTBETCTBEHHOCTH
Opyrux paboTHukoB OTaena yCTaHABIMBAIOTCSA JOJDKHOCTHBIMH ~ MHCTPYKLHSIMH,
YTBEPKAAEMBIMU IUPEKTOPOM (puiinaa 1o npeAcTaBieHUI0 HauanpHuka OTaena.

3.5. 3amMectuTenp aUpeKTOopa MO 00pa30oBaTENbHOM AESITEIbHOCTH — HadallbHUK
oTJena opranusyer padoty Otaena, OCYIIECTBISA IPU 3TOM CIIEAYIOINE TOTHOMOYMS:

— oOecreynBaeT TEKyIIee PYKOBOJACTBO JesATeNbHOCThIO OTaena, IMIaHUpyeT
€ro paboTy 1 HECeT MePCOHATBLHYIO OTBETCTBEHHOCTD 32 €€ Pe3yJIbTaThl;

— JaeT o0s3arenbHble IS UCMONHEHWs padoTHukamu Otnaena ykasaHus M
NOPYYEHHUSI, KOHTPOJIMPYET UX UCIIOIHEHHUE;

— OCYULIECTBIJIIET IpEABAPUTENbHBIA NOM00OpP KaHAUAATYp JUISL  3aMELICHMS
BAaKaHTHBIX JOJDKHOCTEN paboTHMKOB OT/iena U BHOCUT UX Ha paCCMOTPEHHE PYKOBOJICTBA
bunuana;

— BHOCHUT Ha PacCMOTpPEHHUE PYKOBOJACTBA (priinana MpeasiosKeHUs MO YIyUIICHHUIO
pabotel Ortnena, MNPEACTABICHUS O MPUMEHEHHWM Mep MOOLIPEHHUS U  B3BICKAHMS
K paOOTHHKaM OTJIENa;

— MOAINHUCHIBAET JOKYMEHTHI, 0Opasyrouiiecs B fesrenbHocty Otnena;

— B LEIAX BBINOJHEHUS BO3JOKEHHBIX Ha Otaen 3agad  OpraHusyer
B3aMMOJCHCTBHE C APYTUMHU CTPYKTYPHBIMH NOApA3IeICHUIMU (punuana;

— OCYILECTBIJISIET MHBIE IOJHOMOYHS B COOTBETCTBUM C NPHUKA3aMH U WHBIMHU
JOKaJIbHBIMA HOPMATHBHBIMH JTOKYMEHTaMU (UiInana, peryjiupyroluMu AesTeIbHOCTb
Ortnena.

3.6. B nepuox BpPEMEHHOrO OTCYTCTBHS  3aMECTUTENI  JAUPEKTOpa IO
o0pa3oBaTeNbHON JEATEIbHOCTH — HayalbHUKa oOTHe’a (HAXOXKIEHUE B CIIyKEOHOU
KOMaHJUPOBKE, OTITYCKE, OTCYTCTBUE B CBA3U C BPEMEHHOM HETPYIOCIIOCOOHOCTBIO U JIp.)
UCIIOJHEHHE €ro o0s3aHHOCTEH Bo3jaraercs Ha paOOTHMKA (uiMana, Ha3HAYEHHOTO
PUKa30M JTUPEKTOpA.

4. B3AMMOOTHOIIEHUA C APYT MU ITOAPA3AEJIEHUAMN

Y cTaHOBIEHBI CIENYIOMINE CIy)eOHbIe B3auMooTHomeHus: OTaena:
4.1. Co BceMH CTPYKTYPHBIMU MOJPA3ACICHUSIMIA YHUBEPCUTETA B IIPEACIIAX 3a1a4
1 GyHKUUN OApa3IeICHuUs.
4.2. Co BceMH CTPYKTYpHBIMH TOJApa3icieHus MU ¢uiauaga B Mpenesax 3ajaad
U QYHKIUH 10Apa3IeeHus.
5. IIOJIHOMOYNA

Jnis pereHust OCTaBIEHHBIX 3a/1a4 U BBITIOJHEHUS! BO3JIOKEHHBIX (yHKIHH OTaen
OCYLIECTBJISIET CJIEYIOLIUE TOJTHOMOYHS:

5.1. BHocuT Ha paccMOTpeHHE PYKOBOACTBAa  ¢uiHana  MPeUIOKCHHS
10 COBEPLICHCTBOBAHUIO 00Pa30BaTEIbHOIO IIpoLEcca B (priinase.

5.2. 3ampammBaeT M TMOJY4YaeT OT CTPYKTYPHBIX TNoJpa3JeieHuil ¢uinaia
JOKYMEHTBI U MH(OPMALUIO, HEOOXOAUMBIE JUIsl BBIMOJIHEHUS €ro 3a/1a4 U QyHKUHUH.



5.3. KoHTposMpyeT BBIIIOJIHEHUE IIPUKA30B, PACIOPSIKEHUW, WHCTPYKIUU U
yKa3aHUil BBILIECTOSIIIUX OpraHu3alii, peieHnii Y4eHoro copeta puivana u 1upeKkropa
10 BOIPOCAaM OpraHU3alyy U MPOBEACHMS YUeOHOTro Mpolecca.

5.4. TIlpuBnekate npodecCcOpCKO-TNPENnoaaBaTeIbCKuii  CcOCTaB M y4eOHo-
BOCIIUTATEJIbHBINA NIEPCOHAN K YYACTHIO B paOOTE pa3IMUHbIX KOMHUCCHIA.

5.5. Ocy1iecTBIATh OMOBEUIEHUE JEKAHOB U 3aBEIYIONIMX KadenapaMu 1Mo BOrpocam
NOATOTOBKM MaTEPHUAJIOB U CBEICHUM U1l IPEICTABIECHUS B BBILIECTOSIINE OPraHU3alluHy,
a TaKXke INPHU NOATOTOBKE IIJIAHOBBIX BOIIPOCOB, MUl PACCMOTPEHMS HA 3aceiaHusix
JIUPEKTOpaTa Wik Y4YeHoro coBeTa (punuana.

5.6. TlopyuaTh BBITIOJIHEHHE OTACIBbHBIX 3aJaHUN MO YYEOHOW U METOAMYECKOM
paboTe cOTpyaHHKAM JIeKaHATOB, Kadeap U OTIEIOB.

5.7. TpeboBaTh OT JAeKaHATOB, Kadeap, OTAEIOB CBOEBPEMEHHOTO M Ka4€CTBEHHOTO
BBIMIOJTHEHHUSI BCEX pACIOPSIKEHUM, CBSI3aHHBIE € y4eOHO-METoauveckoi paboTod u
y4€OHBIM IIPOLIECCOM.

5.8. BecTu nepenucky co CTOpOHHUMHU OPTraHU3alUsIMU 10 BOIIPOCaM, OTHECEHHBIM
K KOMIIETCHIINH OTJIENA.

5.9. OcyuiecTBI€T UHBIE MOJIHOMOYHUS, MPEAYCMOTPEHHbIE MPUKA3aMU U HUHBIMHU
JOKaJIbHBIMU HOPMATHBHBIMHM JIOKYMEHTaMU (uiInana, peryjiupyoluMi AesTeIbHOCTD
Ortnena.

6. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHOCTh 3a Kaye€CTBO M CBOCBPEMEHHOCTb BBINIOJHEHUS 3ajad
BO3JIOKEHHBIX Ha OTaea HACTOSAMMM IIOJ0KCHUEM, IIpUKa3aMd U IIOPYYCHHSIMU
JTUpeKTopa (Gruinana HeceT 3aMeCTUTENh JUPEKTOpa 10 00pa30BaTeIIbHON IEATETLHOCTH —
HavYaJIbLHUK OTHENA.

6.2. Ha 3amecTuTesst TUpeKTOpa 1Mo 00pa30BaTeIbHOM JEATEIbHOCTU — HauaJbHUKA
OTJIeJIa BO3JIaraeTcsi epcoHaibHas OTBETCTBEHHOCTb 3a:

— COOJII0JICHHE TIPABUJI BHYTPEHHETO TPYI0BOTO pacropsaka padotaukamu Otena;

— obecrieyeHrne O€30MACHBIX YCIOBHM BO BpeMsi MOBBIMICHUS 3(P(GEKTUBHOCTH U
KauecTBa y4eOHO-00pa30BaTEIBLHOTO MPOIECCa, €r0 MOJCPHH3AIMA W ONTHMHU3AINH, a
TAaK)K€ PYKOBOJICTBA, KOOPAWHAIIMM W KOHTPOJS 3a pealu3aiieili  OCHOBHBIX
o0pa3oBaTeIbHBIX MPOrPAMM BBICIIETO M CPEIHETO MPOPECCHOHAIBHOTO 00pa30BaHUS B
bunmane u ocymecTsieHus apyrux Gynkmuit Otaena;

— COOJIIOJICHHE TPaBWJI OXPaHbl TPYJa, MOKAPHOW OE30MaCHOCTH PabOTHUKAMHU H
noceturessiMu OTaena;

— 0e30IacCHOCTH KU3HU U 3JI0POBbsl pA0OTHUKOB U Tocetuteneit Otaena;

— OKa3aHUWe NEPBOU MOMOIIH ITOCTPAIABIINM;

— 3a pa3MeIleHHe CBeAeHUM o duinuane Ha oduimaabHOM caiTe B ceTu MHTepHeT
U OCYIIIECTBJIICHHE CBOCBPEMEHHOI'0 UX OOHOBJICHUS B yacTH GpyHKIui OTaena;

— KayeCTBEHHOE M CBOEBPEMEHHOEC BBHITIOJIHCHUE 33/ IaHUM;

— MPEJOCTABJIICHHE B YCTAHOBICHHOM IOPSIIKE JOCTOBEPHOM CTATHCTHYCCKOU W
uHOW nH(popManuu o nesreabHocTy OTaena.

CTereHb OTBETCTBEHHOCTH 3aMECTUTENSl JHUPEKTOpa IO 0o0pa30oBaTeIbHOM
JESATENHHOCTH — Ha4aJIbHUKA OT/IENIa YCTAaHABIUBACTCS TOJDKHOCTHOW MHCTPYKITUCH.



6.3. PaGothuku OTaena HeCyT NEPCOHAIBHYIO OTBETCTBEHHOCTh B Ipejenax
JIOJKHOCTHBIX 00SI3aHHOCTEH, OTpe/IeIICHHBIX TPYAOBBIM JOTOBOPOM:

— 32 HECBOCBPEMEHHOE W HEKAYE€CTBEHHOE BBINOJHEHUE CBOMX JOJKHOCTHBIX
00s3aHHOCTEI;

— 3a HECOOJII0JIEHUE HOPM JIEHCTBYIOIIETO 3aKOHOIaTEILCTRA.

6.4. Pabotnukun Otnena MOryT ObITh OPUBICYEHBI K  JAUCHUILIMHAPHOM,
MaTepualbHON, YTOJIOBHOM OTBETCTBEHHOCTU B Clly4ae W B MOPSAKE, MPEIyCMOTPEHHOM
3aKOHOJIATEIBCTBOM.

7. SAKIIFOYUTEJIBHBIE [TOJIOKEHUA

7.1. Hacrosmee [lonokenne BCTynmaer B CHIly C MOMEHTa YTBEPKICHHS €T0
IPUKA30M JUPEKTOpa (puiinana.

7.2. W3meHeHue, nonoiaHeHue Hactosmero IlonoxeHus, ero NpUHITHE B HOBOM
PEAAKIMY IPOU3BOASTCS MPUKA30M JUPEKTOpa (huraiia 1o npeacTaBiIeHUIO 3aMECTUTENs
IUPEKTOPA [0 00pa30BaTEIbHOMN AEATEIbHOCTH — HaYaJIbHUKA OT/ENA.
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